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HQS MOVE.IN INSPECTION CHECKLIST FOR LANDLORDS
Each unit rented to a Housing Choice Voucher holder must pass a Housing Quality Standards (HQS) inspection.
The checklist below is a tool for owners to prepare their unit for an HQS inspection. This checklist highlights
some of the COMMON violations found during unit inspections. The items on this checklist must be working or
completed prior to the HQS inspection.

o Unit must be empty/vacant from previous tenant.
o Unit must have working smoke detectors properly mounted. One per level including the basement,

walk-up attics, and stairwells.
o All units with gas appliances and or attached garages require working carbon monoxide detectors.
o Utilities (water, gas, electric) must be turned on for the completion of the inspection.
. Electrical fixtures cannot have open sockets or loose wires.
o All electrical outlets /switches must have cover plates and be in good working condition.
o Properly working GFCI outlets are required if an outlet is near a water source, including in the kitchen

where outlets serve countertops and in bathrooms if the outlet is within six feet of the outside edge of
the sink. All GFCIs must work properly.

o 3-prong outlets must be grounded/wired properly.

o The stove must be clean, secured and in working order.
o The refrigerator must be clean with a good door seal and in working order.
o The unit must have a permanently installed working heating system.

o Hot and cold running water in the kitchen and bathroom(s).
o Unit must have a shower or bathtub that works.

o Units must have a toilet that is securely mounted, does not leak and works.

o The bathroom must have either an outside window (that opens) or an exhaust fan vented to the
outside.

o There must not be any plumbing leaks.

o There must not be any plugged drains (check for slow drains).

o All plumbing fixtures must have P-traps to prevent sewer gas from leaking into the unit.

o The water heater tank must have a temperature pressure relief valve with a downward discharge pipe

made of galvanized steel or copper tubing that to be within six inches from the floor or directed outside

the unit (no PVC). CPVC is acceptable.

o Floor covering cannot be torn or have holes that can cause someone to trip.

o All first-floor windows and exterior doors shall open and close as designed and must have working locks.

Double keyed dead bolts are not permitted.

o The roof must not leak. lndications of a leak are discolorations or stains on the ceiling.

o Exterior doors must be adequately weatherproofed.

o There must not be any missing, broken, or cracked windows.

o Window screens are not required, but if present, must be free of damage.

o Three or more exterior stairs must have handrails.

o lf there are stairs and railings, they must be secure.

r walk offs or porches 30 inches above grade must have guard rails.

o All construction/rehabilitation (painting, carpet replacement, etc.) must be completed prior to

inspection.

o No chipping or peeling paint inside or outside the unit'

o The unit must be free from roaches or rodents'

This brief listing is for the purposes of information only and is not intended as a complete listing. check HUD

and local codes for other requirements'
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Dear Landlord/Owner:

Thank you for your interest in being a Landlord/Owner with our HCV program and helping us

house people needing safe and affordable housing.

Please complete and return:

(You may drop it off at the front lobby of CASI or email it to pwelp@casil.org)

+ Request for Tenancy Approval (RTA)

+ w-s
+ Certificate of Ownership

+ Restriction on Leasing to Relatives

+ Lead Based Paint Form

+ You have the option of using Direct Deposit (preferable) or being issued a check

+ An unsigned copy of the lease for the unit

You may keep the following for your records:

+ Tenancy Addendum

+ Move in lnspection Checklist

o Make sure unit is completely ready for inspection
before setting it up and inspector comes out.Prepare Unit

o Landlord should screen and do all background
checks. This is not done by CASIScreen

o Once tenant is chosen, submit RFTA packet is

needed to evaluate unit for eligibilitySubmit
Packet

oAfter the unit passes inspection, submit a signed
copy of the HAP A and lease agreementLease

o Once this is received, CAS! wi!! send you a finalized
copy of the contract and payments will beginContracts



The public reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) is authorized to collect the information
on this form by Section 8 of the U.S. Housing Act (42 U.S.C. 1437f). Form is only valid if it includes an OMB Control Number
HUD is committed to protecting the privacy of individuals' information stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business partners, including Public
Housing Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The information is used to determine if the unit is eligible for rental assistance. HUD will not disclose this information

when required law for civil, criminal, or investi ns and
1. Name of Public Housing Agency (PHA)

CASI

2. Address of Unit (street address, unit #, city, state, zip code)

Request for renancy Approvat U,iffB1lffi.*Housing 
and

Housing Choice Voucher Program Office of Public and lndian Housing

OMB Approval No. 2577-0169
exp.7/3L/2022

Date Unit Available
for lnspection

10. lf this unit is subsidized, indicate type of subsidy:

E Section 202 f] Section 221(dX3XBM|R)

E Tax Credit E nour

E Sectlon 236 (insured or uninsured)

E Section 515 Rural Development

E Otn", (Describe Other Subsidy, including any state

3. Requested Lease Start
Date

9. Structure Type

E Singte Family Detached (one family under one roof)

E Semi-Oetached (duplex, attached on one side)

E Rowhouse/Townhouse (attached on two sides)

fl Low-rise apartment building (4 stories or fewer)

fl Hign-ri." apartment building (5+ stories)

E Manufactured Home
or local subsidy)

hom
Lt. Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an "O". The tenant shall provide or pay for the
utilitles/appliances indicated below by a "T". Unless otherwise specified below, the owner shall pay for all utilities and provide the

and ra icrowave.
Item Pa id

Heati

Cooki

Water Heati

Other Electric

Water

Sewer

Trash Collection

Air Conditioni

Other
Provided

Ra icrowave

1

I' l'

4. Number of Bedrooms Year Constructed Proposed Rent Security Deposit
Amt

Specify fuel type

E ruaturatg"t E Bottted gas E et".tri. E H"rt eump E oit f] o*'"t

n Naturalgm fl Bottled gas E rlectric E oth",

E ruaturalert E Bottled gas E rlectric E oit E otn",

Previous editions are obsolete HUD-s2s17 (7l2}7el
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12. Owner's Certifications
a. The program regulation requires the PHA to certify that

the rent charged to the housing choice voucher tenant
is not more than the rent charged for other unassisted
comparable units. Owners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

Address and unit number Date Rented Rental Amount

1.

b. The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless

the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

c. Check one of the following:

E Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,

7978.

E fhe unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal

certification program or under a federally accredited
State certification program.

E A completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-based paint hazards in the unit, common
areas or exterior painted surfaces, including a

statement that the owner has provided the lead hazard

information pamphlet to the family.
13. The PHA has not screened the family's behavior or
suitability for tenancy. Such screening is the owner's
responsibility.
14. The owne/s lease must include word-for-word all
provisions of the HUD tenancy addendum.
15. The PHA will arrange for inspection of the unit and will
notify the owner and family if the unit is not approved.

2

Print or Type Name of Owner/Owner Representative Print or Type Name of Household Head

Owner/Owner Representative Signatu re Head of Household Signature

Present Address

Telephone Number Date (mm/ddlyyW) Telephone Number Date (mm/ddly)4/y)

Previous editions are obsolete HUD-s2s17 11/2O1s)

Business Address



Form w-g Request for Taxpayer
ldentification Number and Certification

) Go to www.irs.govlFormlt4g for instructions and the latest information.

Give Form to the
requester. Do not
send to the !RS.

4 Exemptions (codes apply only to
certain entities, not individuals; s€e
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

code (if any)

(Adbs to eeenB mintei6d Mide tle U.S.)

name and address (optional)

Pamela Welp
Housing Choice Voucher / CASI
201 E 15th St Jeffersonvi ln 47130

(Bev. October 201 8)
Department of the Treasury
lnternal Revenue Service

o
O)(u
o-
c

,ootrlLo
nE
oi
2o
4o

'5
()oo
oo

U)

1 Name (as shown on your tax on

2 Business entity name, if different from above

7 account number(s) here

ldentification Number
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other
entities, it is your employer identification number (ElN). lf you do not have a number, see How to get a
I/M later.

Note: lf the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Signature of
U.S. person > Date >

General lnstructions
Section references are to the lnternal Revenue Code unless otherwise
noted.

Future developments. For the latest information aboul developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go lo www.irs.gov/FormWg.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number [nN) which may be your social security number
(SSN), individual taxpayer identification number (lTlN), adoption
taxpayer identification number (ATIN), or employer identification number
(ElN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.
. Form 1099-lNT (interest earned or paid)

or

Under penalties of periury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the lnternal Revenue

Service (lRS) that I am subiect to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (lRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TlN. See the instructions for Par.t ll, later.

Sign
Here

o Form 1099-DlV (dividends, including those from stocks or mutual
funds)
. Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)
. Form 1099-8 (stock or mutual fund sales and certain other
transactions by brokers)
o Form 1 099-5 (proceeds from real estate transactions)
. Form 1 099-K (merchant card and third party network transactions)
o Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

e Form 1099-C (canceled debt)
o Form 1 099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TlN.

lf you do not retum Form W-9 to the requester with a TlN, you might
be subject to backup withholding. See What is backup withholding,
later.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1 . Check only one of the
following seven boxes.

E tndividuat/soteproprietoror E CCorporation n SCorporation fl Partnership E TrusVestate
single-member LLC

! t-imiteO liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) >
Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

f] other lsee lnstructions) >
5 Address (number, street, and apt. or suite no.) See instructions.

6 City, state, and ZIP code

Social security number
Part I

identitication number

Cat. No. 10231X Form W-9 (Rev. 10-2018)

Paft II



Dbclosurc of lnbrmadon on LeaGBaed Falnt and/or lead-Based Palril Hazads

lead ti/bmlng Statement
Houlng bulft beJore 1978 moy contoln leod-bwcl polnL l-eod Jrom polnl palnt dlps, and dtlgt' con poe
hqlh huords tJ not managed property. ltocl exryure ls apdalty homful to young dllclren ond pregnont
women. B$ore raflng pre 1978 houdng, lasoirs must tllsdose the praence of laown leod-Wtl ptnt ond/or
leod-bosed point homrcls ln the clwelllng. Lessees must olso recelve a feclaolly opproved pomphlet on leod
potsonlng preverrtion.

lessor's Dlsdosurc
(a) Presence of lead-based paint and/or lead-based palnt hazards (check (0 or (10 below):

(i)_ Known lead-based paint andlor lead'based paint hazards are present in the housing
(explain).

(i0 

- 
Lessor has no knowledge of lead'based paint and/or lead-based paint hazards in the
housing.

(b) Records and reports available to the lessor (check (l)or (ii) below):

(l) 

- 

Lessor has provlded the lessee wlth all avallable records and reports pertalning to
lead-based paint andlor lead-based palnt hazards ln the houslng (llst documents
below).

(ii) 

- 
Lessor has no reports or records pertainlng to lead-based paint and/or lead-based
palnt hazards in the housing.

lecseet Aclorowledgment (initia l)

(c) 

- 

Lessee has received copies of all informatlon listed above.

(d) 

- 

Lessee has received the pamphlet ProtedYour FamllyJrom Lqd in Your Home.

Agenfs Aclorowledgment (tnltla l)

(e) _ Agent has lnformed the lessor of the lessor's obllgatlons
is aware of hls/her responsiblllty to ensure compllance.

under 42 US.C 4852(d)and

Certifi cadon of Accuraqr
The followlng partles have revlewed the lnformatlon above and certlfy, to the best of thelr knowledge that
the lnformatlon they have provlded ls true and accurate.

Lessor Date Lessor Date

Lessee Date Lessee Date

Agent Date Agent Date
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Section 8 Rental Voucher and Certificate Programs: Restriction on Leasing to Relatives

Pursuant to CFR 982.306 PHA disapproval of owner, the PHA must not approve a unit
if the owner is the parent, child, grandparent, grandchild, sister, or brother of
any member of the family, unless the PHA determines that approving the unit would
provide reasonable accommodation for a family member who is a person with
disabilities.

CERTIFICATION: The owner (which includes a principal or other interested party),
certifies that they are not a parent, child, grandparent, grandchild, sister, brother of

and/or any member of their family

Owner/Agent Name

Owner/Agent Street Address

City State Zip Code

Owner/Agent Telephone N um ber

Owner/Agent E-Mail

Owner/Agent Signature Date

6

lndinna Housing & Cornmutrity 0cvuluprnettl Autlturttl



EFT AUTHORIZATION
FORM for CASI

2015l15th Street, Jeffersonville, lN, 4713O Phone (812)288-6451 Ert 2201-

*ngii;r
PARTNEPSHIP

lnstructions
Use of this form is to provide CASI with banking information to process electronic payment for service rendered.
CASI is recommending the use of our electronic payment to all our vendors and clients. Payment via electronic
funds transfer to accounts when applicable can be performed. lf any such payment is deemed an overpayment, the
vendor authorizes CASI to withdraw the amounts of the overpayment from the account listed below or short pay the
next payment accord ingly.

Vendor lnformation
Business Name Street Address

lncluding City, State,
and ZIP Code

Telephone

Contact Email Address

Tax lD Number(SSN or EIN)

O Start

Bank Name

Bank Routing Number
( I Digits)

EFT INFORMATION

O Change

Contact Name

Account Type

Bank Location

Bank Account
Number

O Cancel

AUTHORIZATION SIGNATURE

Signature Printed
Name

signature of the Person submitting this Form Name of the Ferson Submitting this Form (print)

Date of Signature
MM DD YY

Any question about this form see Paula Kirk rn our Finance office or call 812-288-6451 ext 2207. Last updated 7 /2g/2o23



ffi CERTIFICATE OF OWNERSHIP
State Form 41387 (R5 / 7-95) / HB 00'10

Name of tenant

Unit address (number and slreet, city, state, ZIP code)

This is to certify that

of
(Address, city, state ZIP code)

(lndividusl(s), corporation, partnership, sole proprietorship)

is the owner of the unit located at the above address. The Social Security number or Federal tax lD number

Telephone number:

Listed below are the names and titles of all persons authorized to execute leases and contracts, and to otherwise deal with the unit:

NAME OF AUTHORIZED PERSON TITLE

The owner hereby designates , telephone number:
(Name of designee)

to
(Streel address. city, state, ZIP code)

act as his agent in the rental and collection of rents for said unit. (Delete if not applicable.)

This is to certify that the above information is correct and accurate. The above information and authorizations shall remain in effect until changed by
written notice by the undersigned to the Division of Family and Children, Housing and Community Services Section, P.O. Box 6116, lndianapolis, lN
46206-611 6.

Date (month, day, year) Printed name of owner

Signature of owner Signature of co-owner

DISTRIBUTION: White - File: Canary - Owner

(Name as it appears on deed)



TENANCY ADDENOUM
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program
(To be attached to Tenant Lease)

U.S. Ilepartnent of Houelng
and Urban Development
Ollicc otPublic and lndian Housing

OMB Approval No. 2577-0169
exp.7/31/2022

TheTenanryAddcndumispanofthcHAPcontrdctandlcasc. Publicrcpodingburdenforthiscollcctionofinformationisestimarcdtoaverage0.5hours. Thisinclr.rdes
lhc timc for collection, rcviewing and rcponing the data. The information is bcing collccted as requircd by 24 CFR 982.451 whach in pan slarcs rhe PHA must pay the
housing assistancc paymcnt prompfly. This agency may not conduct or sponsor, and a person is not requircd to respond to a coltection of information unlcss there is a

validOMBnumbcr. Assuranccsofconfidcntialityarenotprovidedunderthissection.

HUD is committcd to protecting the privacy ofan individual's information storcd elcctronically or in papcr form in accordance with fedcral privacy laws. guidance and
best practices. HUD expecs is third-party busincss panners including Public Housing Auhorities who collect, usc, maintain. or disscminate HUD information to
nmlct the nrivrcv of thrt infomation in ecrordance with nnnlieghlp lnu,

l. Section E Voucher Program

a. The owner is leasing the contract unit to the tenant for
occupancy by thc tenant's family rvith assistance for a

tenancy under the Section 8 housing choice vouchcr pmgram
(voucher program) of the United States Department of
Housing and Urban Development (HUD).

b. The owner has entercd into a Housing Assishnce Payments
Contracl (HAP contract) with the Pl{A under the voucher
progrln. Under the HAP contract, the PHA will make
housing assistance payments to the owner to assist the tenant
in leasing the unit from the owner.

2. Lease

a The ormer has given the PHA a copy of the lease, including
any rcvisions agrced by the owner and the tenant The owner
certifies lhat the terms ofthe lease are in accordance with all
provisions ofthe HAP contract and that the lease includes the
tenancy addendum.

b. The tenant shall have the right to enforce the tenancy
addendum against the owner. lfthere is any conflict between
thc tenancy addendum and any other provisions ofthe lease.
the language ofthc tenancy addendum shall conuol.

3. Use of Contrect Unit

a. During the lease term, the family rvill rcside in the contract
unit with assistanoe under the voucher prograrn.

b. The composition ofthe household must be approved by the
PHA. The fhmily must promprly inform rhe PHA ofrhe birrh,
adoption or court-awarded custody ofa child. Other persons
may not be added to the household rvithout prior rwinen
approval ofthe owner and the PHA.

c. The conlract unit may only be used for rcsidence by the pHA-
approved houschold mcmbcrs. The unit must be rhe thmily's
only residence. Members of the household may engage in
lcgal profit making activities incidental to primary use of the
unit for residence by members of the family.

d. The tenant may not sublease or let the unit.

e. The tenant may not assign thc lease or transfer the unit.

4. Rent to 0wner

a. The initial .ent to owner may not exceed the amount
approved by the PHA in accordance with HUD rcquirements.

b. Churges in the rent to owner shall be determined by the
provisions ofthe lease. Hourcver, the owner may not raise the
rent during the initial term ofthe lease.

c. During the term ofthe leasc (including the inirial rerm ofrhe
lease and any extension term), the rcnt lo owner may n no
time exceed:

(l) The reasonable rent for the unit as most recently
determined or redetermined by the PllA in
accordance with HUD requirements, or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

5. Family Psyment to Owner

a. The family is responsible for paying the owner any portion
of the rent to owner that is not covercd by the PHA housing
assistance payment.

b. Each month, the PHA will make a housing assislance
paymenl to thc owner on behallof the hmily in accordanoe
u,ith the HAP contraa. The amount of the monthly housing
assistance payment will be determined by the PHA in
accordance rvith HUD requirements for a tenancy under the
Section E voucher pmgram.

c. The monthly housing assistance plyment shall be cr€dited
against the monthly rcnt to orvner hr the contract unit,

d. The tcnant is not responsible for paying the portion ofrent to
owner covered by the PHA housing assistance payment
under the HAP contract between the o\.vner and the PHA. A
PHA hilurc to pay the housing assistance payment lo thc
ormer is not a violation of the tease. The owner may not
tcrminale the tenancy for nonpayment of the PHA housing
assistance payment.

e. The owrer may not charge or acoept, frcm the lamily or from
any other sourcc, any psyment for rent ofthc unit in addition
to the rcnt to owner. Rent to owner includes all housing
services, maintcnance, utilities and spplianccs to be provided
and paid by the owner in accordance with the lease.

f. The orvner must immediately relurn any excess rcnt paymenl
to the tenant.

6. Other Fees and Charges
a. Rent to owner does not include cost of any meals or

supportive services or fumilurc which may be provided by
the owner.

b. The owner may not requirc the tenant or family members to
pay charges for any meals or supponive services or fumiturc
which may be provided by the owner. Nonpaymcnt of any
such charges is not grounds for termination of tenancy.

c. The owner may not charge the tenant extra amounts for items
customarily included in rent to owner in the locality, or
provided at no additional cost to unsubsidized tenanrs in the
premises.

Previous €ditions are obsolete
Page 1 of5 .A
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7. Meintenance, Utilities, and Other Senices
a- Maintenance

(l) The owner must maintain the unit and premises in
accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordancc with the
standard practice for the building concerned as

established by the orvner,

b. Utilities and appliaoccs
(l) The orvner must provide all utilities needed to

comply with the HQS.
(2) The owner is not responsible for a breach of the

HQS caused by the rcnant's failurc to:

(a) Pay for any utilities hat are to be paid by the
tensnt.

(b) Provide and maintain any appliances that are

to be provided by the tenant.

c. Family damagc. The owner is not rcsponsible lor a brcach
ofthe HQS because ofdamages beyond normal r*ear and tear
caused by any member ofthe household or by a guest.

d. Housing rervices. The owner must provide all housing
seruies as agrecd to in the lease.

8. Termination of Tenrncy by Owner
a. Requircmcnts, The owner may only terminate the tenancy

in accordance with the lease and HUD requirements.

b. Grourdg. During the term of the leasc (the initial
term ofthe lease or any extension term), the owner may only
terminate the tenancy because of:

(l ) Serious or repeated violation ofthe lease:

(2) Violation of Fcderal, Slate, or local law that
imposes obligations on the lenant in connection
with the occupancy or use of thc unit and the
prcmises:

(3) Criminal activity or alcohol abur (as provided in
paragraph c); or

(4) Oth€r good cause (as providcd in paragraph d).

c. Criminal activity or alcohol abuse

(l) The owner may terminrte the tenancy during
the term of the lease if any member of the
household. a guest or another person under a

resident's control commits any of the following
types of criminal activity:
(a) Any criminal activity that threatcns the

heal$ or safety of, or the right to peaceful
enjoyment of the premises by, other
residens (including propeny management
staffrcsiding on the premises);

(b) Any criminal sctivity thar thrcatens the
health or safety o[, or the righr to peaceful
enjoyment of their residences by, persons
residing in the immediare vicinity of the
prcmises;

(c) Any violent criminal activity on o, near the
premiscs; or

(d) Any drug-rclated criminal activity on or near
the premises.

(2) The owner may terminate the tenancy during the
term ofthe lease ifany member ofthe household is:

(a) Fleeing to avoid prosecutioq or custody or
confinement affer conviction, for a crime. or
attempt to commit a crime, that is a felony
under the laws of the plaoe from which the
individual flees, or that in the csse of the
Sane ofNerv Jersey. is a high misdemeanor;
or

(b) Violating a condition of probation or parole
under Federal or Slatc law.

(3) The owner may terminate the tenancy for criminal
activity by a household membcr in accordancc with
this section if the owner determines that the
houschold member has commined the criminal
activity, regardless of whether thc household
member has been arrcsted or convicted for such
activity.

(4) The owner may terminate the tenancy during the
term of the lease if any member of the household
has engaged in abuse ofalcohol that lhreatens lhe
health, safety or right to pcaceful enjoyment ofthe
premises by other residents.

d. Other good causc for tcrmination oftenaocy
( I ) During the initial lease term, other good cause for

termination of tenancy must be something the
family did or hiled to do.

(2) During, the initial lease term or during any
extension term. other I,ood cause may include :

(a) Disturbance of neighbors,

(b) Destructionofproperty, or
(c) Living or housekeeping habits that cause

damage to the unit or premises.

(3) After the initial lease term, such good cause may
include:

(a) Thc tenant's flailure to accepr thc olmer's offcr
ofa new lease or revision:

(b) The ouner's desire to use the unit for personal
or family use or for a purpose other Oan use as

a residential rental unit: or
(c) A business or cconomic reason for termination

of the tenancy (such as sale of the property.
tEnovation ol'the unit, the owner's desire to
rent the unit for a higher rent).

(4) The examples ofother good cause in this paragraph
do not preempt any Sratc or local laws to the
contmry.

9. Protections for Yictims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalking
a. Purpose: This section incorporates the protections for

victims ofdomestic violence, dating violence, sexual assault,
or stalking in accordance with subtitle N of the Violence
Against Women Act of 1994. as amcnded (codified as
amended at 42 U.S.C. l4(X3e er scq.) (VAWA) and
implementing regulations ar 24 CFR parr 5, subpart L.

b. Conflict with other Provisionc: ln the event of any conflict
between this provision and any other provisions included in
Pan C of rhe HAP contract, this provision shall prevail.

c. EIfcct on Other Protections: Norhing in this section shall be
construcd to supersede any pmvision ofany Federal. State, or
local law that pmvides grcater prolection than this section for
victims ofdomestic violencc, dating violencg sexual assaull
or stalking.
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d. Dcfinition: As used in this Section, the terms "actual and
imminent threau" "affi liated individual". "bifurcatc". "dating
violence," "domestic violence," "sexual assaull," and
'ttalking" are delined in HUD's rcgulations ar 24 CFR part 5.

subpan L. The terms "Houschold" and "Other Pcrson Under
the Tenant's Control" are delined at 24 CFR part 5, subpart
A.

e. VAWA Noticc and Certificarion Form: The PHA shall
providc the tenant with the 'Notice of Occupancy Rights
under VAWA and the certification form described under 24
CFR 5.2005(aXl) urd (2).

f. Protection for victims of Domestic Violencg Drting
Violencc' Serosl Asseult, or Stalking:

(l) The landlord or the PHA will not deny admission to,
deny assistance under, terminate from participation
in, or evict the Tenanl on the basis of or as a direct
result ofthe fact that the Tenant is or has been a victim
of domestic violencc. dating violence, sexual assault,
or stalking, if the Tenant otherwise qualifies for
admission, nssi5141gs, participation, or occupancy. 24
cFR 5.2005(bXr).

(2) The tenant shall not bc denied lenancy or occupancy
rights solely on the bssis of criminal aaivity engaged
in by a member of the Tenant's Household or any
guest or Other Person Undcr the Tenant's Control. if
the criminal activity is directly related to domestic
violence, dating violence, sexuol asssuh, or stalking.
and the Tenant or an Afliliated lndividual of the
Tenant is the victim or the threatened victim of
domestic violence, dating violence, sexual assault, or
stalking. 24 CFR 5.2005(bX2).

(3) An incident or incidents of actual or threatened
domestic violence, dating violence, sexual asssult or
stalking will not be construed as serious or repeated
violations of the lease by the victim or thrcatened
victim olthe incident. Nor shall it not be construed ari

other "good cause" for termination of the lease.

tenancy, or occupancy rights of such a victim or
threotened victim.24 CFR 5.2005(cXl) and (cX2).

g. Compliaace wilh Court Oders: Nothing in this Addendum
will limit the authority of the landlord, when notified by a

court order, to comply with the court order with rcspect to the
rights of acoess or contrcl of property (including civil
protection orders issued to protect a victim of domestic
violenoe, dating violence, sexual assaul1 or stalking) or rvith
tespect to the distribution or possession of property among
members of the Tenant's Household. 24 CFR 5.2005(dX I ).

h. Violations Not Premised on Domestic Violencg Dating
Violencg Scrual Assault, or Stalking: Nothing in this
section shall b€ constmed to limit any otherwise available
authority of the Landlord to evict or the public housing
authority to terminatc the assislance of a Tenant for any
violation not prcmis€d on an acl ofdomestic violence, dating
violence, sexual assault, or stalking that is in question against
the Tenant or an Afliliated Individual of rhe Tenant.
However, the Landlord or the PHA will not subject the
tenant, who is or has becn a victim of domestic violence,
dating violence, sexual assaull, or stalking to a morc
demanding standard than other tenants in determining
whether to evict or terminate assislance. 24 CFR
s.2005(dx2).

i. Actual and lmminent Threats:
(l) Nothing in this section rvill be construed to limit the

suthority of the Landlord to evict the Tenant if thc
Landlord can demonstrate that an "actual and immincnt
threat" to other tenants or those employed at or pmviding
service to the property would be present iflhe Tenont or
lawful occupanl is not evicted. ln this contcx! words.
gesturcs, actions. or other indicators will be construed as

an actual and imminent thrcat if they meet the following
standards for an actual and imminent threst: "Actual and
imminent tlrreat" tefers to a physical danger that is rcal.
would occur rvithin an immediate time lrame, and could
result in death or serious bodily harm. ln detcrmining
rvhether an individual rvould pose an actual and imminenr
threat, the factors to bc considered include: the duration of
the rislq the nature and severity ofthe potential harm, thc
likelihood that the potential harm will occur, and the length
of time before the potential harm would occur. 24 CFR
5.2005(dx3).

(2) llan actual and imminent threat is demonstrated, eviction
should be used only when there are no other actions thar
could be taken to reduce or eliminate the threat, including.
but not limited to, transfening the victim to a different unit.
baning the perpetrator from the prcpeq,, contacting law
enforcement to increase police prcsence, developing other
plans to keep the property safe, or seeking other legal
remedies to pr€vent the perpelrator from acting on a threal.
Restrictions prcdicated on public safely cannot be based

on stereotypes, but must be tailorcd to particularized
concerns about individual residcnts. 24 CFR 5.2005(dX4).

j. Emergency Trensfcr: A tenant who is a victim of domestic
violence, dating violence. sexual assauh. or stalking may rcquest
an emergency transfer in accordance rvith the PHA's emergency
translbr plan. 24 CFR 5.2005(e). The PHA's emergency translbr
plan must be made available upon request, and incoryorate strict
confidentiality measures to ensur€ that the PHA does not disclose
a tenant's drrclling unit location to a person who commined or
threatened to commit an act ofdomestic violence, dating violence.
sexual assaul! or stalking against the tenant;

For transfers in which the tenant would not be considered a new
applicant, the PHA must ensune that a rcquest for an emergency
transfer receives, st a minimum, any applicable additional priority
that is alrcady provided to other types of emergency transfer
requests. For transfers in rvhich the tenant would be considercd a
nerv applicant, lhe plan must include policies for assisting a tcnant
with this ransfer.

k. Bifurcation: Subjcct to any lease terminstion rrquircments or
procedures prescribed by Federal, State, or local law, if ony
member of thc Tenant's Household engages in criminal activity
directly rclating to domestic violence, duing violence. sexual
assault, or stalking, the Landlord may "bifurcate" the lrase, or
rcmove that Household member from the Lease, without rcgard to
whethcr that Household membcr is a signatory to the Lease, in
order to evicl, remove, or terminate the occupancy righS of that
Household member without evicting rcmoving, or othenvise
penalizing the victim of the criminal activity rvho is Elso a tenont
or lawful occupant. Such eviclion, removal. termination of
occupancy rights, or rcrmination of assistance shall be effected in
accordance with the pmcedurcs prcscribed by Federal, State, and
local law for the tcrmination of leases or assistance under the
housing choice voucher program. 24 CFR 5.2009(a).
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lf the L,andlord bifurcates the l,ease to evict, remove, or terminate
assistance to a household member, and that household member is
the sole tenant eligible to rcceivc assistance, the landlord shall
provide any remaining tenans or residens a period of30 calendar
days from the date ofbifurcation ofthe lease to:

(l) Establish eligibility for the same covered housing pnogram
under which the evicted or terminued tenant rvas the
rccipient ofassistsnoc at the time ofbifurcation ofthe lease;

(2) Estsblish eligibility under another covered housing
progrsm; or

(3) Find alternativc housing.

L Family Breek-up: lf the family brcak-up results from an
occurrcnce ofdomeslic violence, dating violencg sexual assault, or
stalking the PHA must ensure that the victim retains sssistancc. 24
cFR 9E2.3t5.

m, Move with Continucd Assistance: The public housing agency
may not terminate assistance o a family or member of the family
that moves out of a unit in violation of the lease, with or without
prior notification to the public housing agency if such a move
occuned to protect $e health or safety of I fhmily member who is
or has been a victim ofdomeslic violencq dating violence, sexual
assault, or stalking; and who reasonably believed they wer€
imminently threatcncd by harm from further violence if thcy
remaincd in fre dwelling unig or if any family member has been

the victim ofsexual assault that occurrcd on the premises during
the 90-calendar-day period prcceding the family's requcst to
move.

(l) The move is needed to prctect the health or safety of the
hmily or family member who is or has been a victim of
domestic violence dating violence, sexual assault or
stalking; and

(2) The family or memb€r of the family rcasonably believes
thu he or she wrs threatened with imminent harm from
further violence if he or she remained in the dwelling unit.
However, any family member that has been the victim of a
sexual assault that occuned on the premises during the 90-
calendar day period prcccding the family's move or rcquest
to move is not rcquircd to believe that he or she was
threatened with imminent harm from furthcr violencc if he
or she remained in the dwelling unit. 24 CFR 982.354.

n. Conlidentielity.
(l) The L,andlord shall maintain in strict confidence any

information the Tenant (or someone acting on b€halfofthe
Tenant) submits to dre Landlord conceming incidens of
domestic violencc, dating violcnoe, sexual assault or
stalking including the facr thu the tenant is a victim of
domestic violence, dating violencg sexual assaul! or
stalking.

(2) The Landlord shall not allow any individual administering
assistance on its behal[ or any penons rvithin its employ, to
have access to confidential information untess explicitly
authorized by the Landlord for reasons that specifically call
for these individuals to have access to the information
pursuant to applicable Federal, State, or local law.

(3) The Landlord shall not enter confidenlial information into
any shared databasc or disclose such information to any
other entity or individual, except to the extenl that the

lisglosure is requested or consented to in writing by the
individual in a time-limited rclease; rcquircd foiuse in an
eviction prcoeeding; or is required by applicable law.

10. Eviction by court action
The owner may only cvict the tenant by a oourt action.

I l. Owner notice of grounds

a. At or before the beginning ofa court action to evict the
tenant, the owner must give the tenant a notice thaf specifies
the grounds fortermination of tenancy. The notice may be
included in or combined with any owner eviction notice.

b. The owner must give the PHA a copy ofany owner eviction
notice at the same time the owner notifies the tenant.

c. Eviction notice means a notice to vacate, or a complaint or
other initial pleading used to begin an eviction action under
State or local law.

12. Lerse: Relation to HAP Contract
lf the HAP contract terminales for any reason, the lease terminates
automatically.

13. PHA Termination of Assistance
The PHA may terminate program assistance for the hmily for any
grounds authorized in accordance with HUD rcquircmcnts. lf the PHA
terminates program assistance for the hmily, the lease terminates
automatically.

14. Family Move Out
The tensnt must notiry the PHA and the owner before the family moves
out ofthe unit.

15. Security Deposit

a. Thc owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
fmm collecting a sccurity deposit in excess of private
market practice, or in excess ofamounts charged by the
ormer to unassised tenants. Any such PHA-rcquircd
rcstriction must be specified in the HAP contract.)

b. When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the deposit,
as reimbursement for any unpaid rent payable by the
tenanl, 8ny damages to the unit or any other zunounts
that the tenant owes under the lease.

c. The owner must give the tenant a list of all items
charged against lhe security deposit, and the amount of
each item. After deducting the amount, if any, used to
reimburse the owner, the owner must pfomptly rcfund
the full amount ofthe unused balance to the tenanL

d. If the security deposit is not sufficient to cover
amounts thc tenant onrcs under the lease, thc owner
may collect the balance from the tenant.

t6. Prohibition of Discriminetion
ln accordance with applicabte equal opportunity statutes, Executive
Orders, and rcgulations, dre owner must not discriminate against any
person because of race, color. religion, sex, national origiq age,
familial status or disability in connection with the lease. Eligibility for
HUD's programs must be made without rcgard to actual oiperceived
sexual oricntation, gender identity, or maritat status.

17. Conllict with Other Provisions of L€ase
a. The terms ofthe tenancy addendum arc prescribed by

HUD in accordance with Federal law and rcgutation,
ss a mndition for Federal assistance to the tenant and
tcnant's family under thc Scction g voucher program.

b. In casc ofany conflict betwcen the provisions ofthe
tenancy addendum as rcquircd by HUD, and anv other
provisions of the lease or any otherugr""r"nt
betrvcen the owner and the tenant, the rcquirciments of
the HUD-requircd tenancy addendum shall control.
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It. Changes in Lease or Rent

& The tenant and the owner may not make any change
in the tenancy addendum. Honcver, ifthe t€nanl and
lhc owncr agree to any other changes in the lease, such
changes must be in writing and the owner must
immediately give the PHA a copy of such changes.
The lease. including any changes, must be in
accordance with the rcquirements of the tenancy
addcndum.

b. ln the hllowing cases, tenant-based assistance shall
not be continued unless the PHA has approved a nerv
tenancy in accordance with program requirements and
has executed a new HAP oontroct with thc owner:

(l) lftherc are any changes in lease requirements
governing tenant or owner rcsponsibilities for
utilities or sppliances;

(2, lf there arc any changes in lease provisions
goveming the term of the lease:

(3) lf the hmily moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval ofthe tenancy, and execulion ofa new
HAP contract, are not requircd for agrced changes an

the lease other than as specified in paragraph b.

d. The owner must notify the PHA of any changes in the
amount ofthe rent to owner at least sixty days before
any such changes go into effect, and the amount of
the rent to owner following any such agreed change
may nol exceed the reasonable rent for the unit as

most recently determined or redetermined by the
PHA in accordance with HUD requircments.

19. Notices

Any notice under the lease by the tenant !o the owner or by the owner
to lhe tenanl musf be in writing.

20. Definitions

Contract unit. The housing unit rcnted by the tenant with assistance

under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistanae payrnents oontract between the
PHA and the own€r, The PHA pays housing assistance payments to
the orvner in occordsnce with the HAP contract.

Household. The persons who may rcside in the contnct unit. The
houschold consists of the family and any PHA-approved livc-in aide.
(A live-in aide is a person who rcsides in the unit to provide necessary
supportivc services for a member of fhe family who is a person with
disabilities.)

Housing quelity standards (HQS). The HUD minimum
quality sundards for housing assistcd undcr thc Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD rcquircmentg. HUD requircments for the Section E program.
HUD requircments arc issued by HUD headquarters, as rcgulations,
Federal Register notices or other binding program dircctives.

Lcase. The written agreement between the or.vner and the tenant for
the lease ofthe contract unit to the tensnt. The lease includes the
tenancy addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unir
is located, including common areas and grounds.

Program. The Section 8 housing choicc voucher program.

Rent to owncr. The tolal monthly rent payable to the owner for the
contract unit. The renl to orvner is the sum ofthe portion olrcnt
payable by the tenant plus the PHA housing assistance paymenr to
the owner.

Section t. Section E of the United Sutes Housing Acl of 1937
(42 United States Code 1437f).

Tcnent. The family member (or members) who leases the unit from
the orvner.

Voucher pnogmm. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to o PHA for rent subsidy
on behalfofeligible families. The tenancy under the lease will be
assisted with rcnt subsidy for a tenancy under the voucher pmgram.
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